
Write for Your Audience: Checklist 

 

☐Who is my audience? 

☐What does my audience already know about the subject? 

☐What does my audience need to know? 

☐What questions will my audience have? 

☐What’s the best outcome for my library? What do I need to say to get this outcome? 

☐What’s the best outcome for our audience? What do I need to say to get this outcome? 
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