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Why certify public library directors?

« “Wisconsin’s public librarian
certification law reflects a
continuing interest in ensuring that
qualified personnel direct
Wisconsin’s public libraries and
regional public library systems.”

* It's required by state statute
Wis. Stat. § 43.09(1)
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Today’s overview

* New Certification Manual released November 2024
* Who needs to be certified?

* When should | apply?

* Certification grade and status

» Application & Renewal

» Continuing Education

* Non-compliance

* Questions?




Certification Manual for WI Public Library Directors

* New edition released November 2024

* No major changes to certification
requirements or procedures

° i i H CERTIFICATION MANUAL
Changes to continuing education CERTIFICATION MANUAL
requirements: LIBRARY DIRECTORS

October 2024

o CE may be credited in fractions of an hour.

o Beginning 1/1/2025, Category C continuing
education activities must be pre-approved.




Resources on DPl Website

« dpi.wi.gov/libraries/public-
libraries/governance-
administration/directors

* PDF copy of certification manual

* Overview of application process &
application instructions

* Forms and reference documents

& For Library Directors | Wiscons: X

+
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For Library Directors

Serving as a public library director can be one of the most interesting, challenging, and rewarding
jobs that our society has to offer. The opportunity to make a difference in a community and in the
lives of the people who live in that community is limited only by your abilities, training,
knowledge, commitment, and desire.

The information below and within the other Governance & Administration sections of this
website will provide you with some of the essential information that you need to succeed in your
position as a public library director in Wisconsin.

Public Librarian Certification

Certification for Wisconsin public library directors is required to ensure that the public
libraries in the state are administered by highly qualified library personnel. The division
issues certificates to public librarians, per Wis. Stat. sec. 43.09(1). Qualifications for
certification are based on education, training, and experience. The statutory grade level
required of a director depends upon the population of the municipality(s) that established
that library

All applications for public librarian certification must be submitted via email to
LibraryCertificati i.wi.gov £, See below for a summary of the certification

application and renewal pracess, or consult the Certification Manual for Wisconsin Public
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Who must be certified?

 Directors of public
libraries

* Directors of public library
systems

* Voluntary certification
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When should | apply?

* Regular certification: Apply immediately,
within one month of your date of hire.

» Temporary certification: Apply within three
months of your date of hire (P1 6.03(6))

 Certificate renewal: Apply during the month
in which your certificate expires.

» To “upgrade” your certificate: Choose to apply
when you qualify or wait until your current
certificate expires.
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What should | apply for?

* Grade and Status

» Grade: Determined by education level. Requirement is dependent on your community size.
o Grade I: master’s degree in library science from an ALA-accredited school

o Grade ll: bachelor’s degree (or higher) + 4 library courses
or bachelor’s degree with a library science minor + Advanced Admin course

o Grade Ill: 54 college credits, at least half in liberal arts & sciences + 4 library courses

« Status: Can be Regular, Temporary, Provisional, or Lapsed

o You must be at least temporarily certified at the appropriate grade when hired.
Temporary certification allows time to complete your library-specific education.




What am | eligible to apply for?

dpi.wi.gov/libraries/public-libraries/governance-administration/directors - Click Certification forms and documents

Begin Application

Process

Regular

Master's from an Grade 1

ALA-accredited YES

N A Graduated?
library science

NO Grade 1
until complete? |

NO

Temporary

Bachelors, non-

Highest ALA-accredited ( w
education RS, » »| Minor in library vEs
or master's in science?
et another L J

subject area

Advanced library
administration
course complete?

Regular

Library-
specific
courses?

9]
All four required
Ineligible courses not yet Temporary
complete

All four required
courses complete

At least
Some college 54 credits
completed?
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Summary of Wisconsin Public Librarian Certification Requirements

Gradel

Grade ll

Gradel Il

Municipal Population

6,000 or more

3,0001t0 5,999

Fewer than 3,000

dpi.wi.gov/libraries/public-
libraries/governance-
administration/directors

Click
Certification forms and
documents

General education
requirement for initial
certification

Bachelor's degree in any
field of study

Bachelor’s degree in any field of study

A minimum of 54 semester credits at a college or
university, with at least 27 credits in the liberal arts.

Library-specific
education requirements

Master's degree
inlibrary and information
studies from an
ALA-accredited program

12 semester credits of coursework or the
equivalent, approved by the division, in the

following areas:
+ Basic public library administration
+« Advanced public library administration
* Organization & management of collections
*  Public and community services

12 semester credits of coursework or the
equivalent, approved by the division, in the

following areas:
+ Basic public library administration
+ Advanced public library administration
« Organization & management of collections
«  Public and community services

Required time frame
(Temporary status)

AlLA-accredited master's
degreeinlibrary science
must be completed within
One year.

Nonrenewable

All four library courses must be completed within
four years. A basic public library administration
course must be completed within the first year, and
aminimum of one course must be taken each
subsequent year.

May be renewed up to 3 times.

All four library courses must be completed within
four years. A basic public library administration
course must be completed within the first year, and
a minimum of one course must be taken each
subsequent year.

May be renewed up to 3 times.

Special consideration for
minor in library science

n/a

If an applicant possesses a minor in library science,
only one course in advanced public library
administration is required. It must be completed
within the first year, making temporary status for
this applicant nonrenewable.

n/a

Continuing education
(CE) requirements for
renewal with regular
status

Once regular certification status is achieved, renewal requirements are the same, regardless of the grade level.

+« Atotal 100 contact hours of CE must be completed during the five-year period prior to recertification, at least 10 hours of
which must be technology related.

+  Aminimum of 70 of these CE contact hours must be from Categories A and B.

*  Amaximum of 30 hours may be from Category C, with no more than 10 hours per activity. Category C activities must be pre-
approved by the library system CE validator.

+  Certificants should submit CE activity reports and summations to the public library system’s CE validator annually for
validation. Contact your library system's CE validator for more information.

Last updated August 22, 2024 - Library Services Team, Wisconsin Department of Public Instruction
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Include with your application:

Apply for your first Librarian Certificate

Application form (P1-2450

Proof of basic education requirements -
transcript or diploma

Proof of library-specific education

completed, if any

Schedule for completion of four required
library courses, if applying for temporary
Grade Il or Grade |l certification

Wisconsin Depariment of Public Instruction
PUBLIC LIBRARIAN CERTIFICATION APPLICATION
FI-2450 (Rev. 01-23)

INSTRUCTIONS: Complate this form, and email, along with
any necessary attachments, to:
LibraryCertfication@dpi wi go

\ Required by s. 43.08(1) Wis. Stats. and Pl 6.03(2) Wis. Admin. Code.

Forinformation about certification for Wisconsin Public Library Directors, hitpss//dpi

1. GENERAL
Last Name First Name Middle Name Other Last Name(s) Previously Used
Work Email Address Persanal Email Address Phone Area/No
Current Position Date Hired Library Where Currently Employed
[ orect 1f New Director

rectar Mo./Day/Yr.
[] Cther Specify:

Public Library Systsm

I TYPE OF CERTIFICATION REQUESTED

Grade Level Requested | Type of Certification Ghoose ane
Choo!
o == U'E 0 [ First Regular [T] Renewal of Regular

! n " [] First Temporary || Renewalof Temporary || Lapsed

Expiration Date of Current Cerfification

7] Renewal of Provisional | Wl o1 Provisional. Ma./Yr.

. ENCLOSURES
Official documentation must be submitted for all first certification.

irst Regular Certification
General Education Requirements | Library Course Req

Except for applicants with
master's degree in library science

rements

Official documentation Ghoose one

["] Master's (or higher degree) in
library science

[] Bachelor's degree with a minor in
library scisnce *

[ Bachelor's degree ™

[[] Atleast 54 semester credits ™

* Requires Advanced Public Library Administration
™ Reg in four bject

[ official documentation of
required ibrary courses

First Temporary Certification
General Education Requirements | Library Course Requirements

Official documentation
Choose one and submit with fom

Official documentation
Choase one and submit with form

[7] Official documentation of
required library courses already
completed

["] Bachsiors (or higher degres)

in library science

] Schedule for completion of
ceriification course
requirements Required

|
|
|
!
|
|
|
[] Bachelor's degree with aminor |
!
|
[] At 1zact 54 semester cradite |

|

|

i

Renewal of Regular Certification

[ alidated Annual Summations of Continuing Education Acti
{Farm PI-2454)

Renewal of Temporary Certification

[ official decumentation of library courses completed since Last
ceriification

IV. SIGNATURE

| CERTIFY that the above information is true and correct to the best of my ki
revocation of the certificate.

nowledge. | understand that any false statements may result in denial or

‘Applicant Signature

Date Signed Mo./Day¥r.

-
V. FOR DPI USE
DLT Recommendation for Approwal Signature of DLT Certiication Coordinator Date Signed Mo/DayYr.
[ Grade1 §[] Regular Certification § To Expire on the
Last Day of Mo./¥r.

[ Grage2 [ | Temporary [ First
[ Grage3 §[] provisional } (] Renewal




Renew your temporary certificate

To renew Grade Il or Grade lll, provide: Cannot be renewed:

« Application form (PI-2450) * Temporary Grade |

» Temporary Grade |l with a library

* Proof of completion of at least one . X
science minor

required library course

« “Lapsed” certificate of any grade

* Temporary Grade Il or Ill after 3
renewals (4 years total)




Regular certification: Continuing Ed requirements

All regular and provisional certificate holders must complete 100 hours of
continuing education (CE) activities, including 10 hours of technology-related
activities, during their 5-year certification period.

«  Foreach activity, fill out a CE activity report (PI-2453)

* Ifyouwould like to complete a Category C activity, contact your system CE validator for
pre-approval first. (Optional Category C proposal form)

«  Each year, fill out a CE summation form (PI-2454). Submit this to your library system CE
validator along with your completed activity reports for the year.

*  Your CE validator will return a signed copy of your summation form. Retain these signed
forms to submit with your renewal application.



https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/PI-2453_CE_Activity_Report-fillable.pdf
https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/Cat-C-CE-preapproval-form.pdf
https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/PI-2454_CE_Summations-fillable.pdf

Summary of Required CE Contact Hours for Wisconsin Public Librarian Certification Renewal

Contact
Hours

(typical)

Category Activity Type Measure Examples of eligible activities Examples of ineligible activities

dpi.wi.gov/libraries/public-

libraries/governance-
administration/directors

Click
Certification forms and
documents

A*

B*

C**

For-credit courses from an institution of
formal education®

Semester credit

Trimester credit

Quarter cradit

Approved credit equivalency courses

Noncredit continuing education activitiesT

Workshops, seminars, institutes, lectures,
technology training

State or national conferences

Semester course audit
Trimester course audit
Quarter course audit

Self-Directed continuing education
activities

A Self-Directed CE Proposal MUST be
preapproved by the system CE validator
prior to the start of a category C activity

1 credit
1 credit
1 credit
60 minutes

14CEU

60 minutes

1 day
% day
1 credit equivalent

1 credit equivalent
1 credit equivalent

60 minutes

Courses from a university or technical
college for which grades are awarded

CE courses from the iSchool at
University of Wisconsin-Madison

Trainings and education activities with
planned learning objectives such as those
offered by library systems, DPI. CE
consortia, Infosec cybersecurity trainings,
and relevant non-library trainings

Any conferences relevant to present
position or career advancement

Audit of a course from an institution of
higher education

Webinars without identified learning
objectives and/or creators that are not
reachable, such as YouTube content and
other static videos

Internships for which no academic credit
is awarded

Professional association or statewide
activities of a significant nature

Incomplete courses or failing grades
General academic courses that do not

have a relationship to present position or
career advancement

Incomplete courses

Trainings that do not have a relationship
to present position or career advancement

Videos or trainings that have no clear
learning objectives

Audit of general academic courses that do

not have a relationship to present position
or career advancement

Training or activities involving regular
library operations or procedures

Program planning meetings

Regular staff meetings, including a
director's orientation of new library staff

Professional association activities of a
routine nature

* At least 70 contact hours must be earned in categories A and B (combined) for recertification. There is no maximum number of contact hours for either category.
** No more than 30 contact hours, and no more than 10 per activity, from category C may be applied toward recertification.
tRequires proof of completion, such as a transcript or certificate of completion

WISCONSIN DEPARTMENT OF

Public Instruction

Last updated August 22, 2024 - Library Services Team, Wisconsin Department of Public Instruction
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Renew your regular certificate

Wisconsin Depariment of Public Instruction INSTRUCTIONS: Complete this form, and email, along with
PUBLIC LIBRARIAN CERTIFICATION APPLICATION any necessary attachments, to.
LibrayCertification@dpi wi gov.
PI2450 (Rew. 01-23) LibrsyCenifieation B
\ Required by o. 43.08(1) Wis. Stato. and P! §.03(2) Wis. Admin. Code.
I n CI u d e Wi t h o u r a I ica t i 0 n ° Forinformation about certification for Wisconsin Public L ibrary Directors, https /dpi.
y p p i I. GENERAL
Last Name First Name Middle Name Other Last Name(s) Previously Used
Work Email Address Persanal Email Address Phone Area/No
. .
* Appl ication form (P1-2450
Current Position Date Hired Library Where Currently Employed
1f New Director
[ Director Me./Day/Yr.
[] Cther Specify:

Public Library Systsm

* Signed summation forms (P1-2454
demonstrating at least 100 hours of CE e P

o o O [ First Regular [T] Renewal of Regular [7] Renewa of Provisional
! n " [] First Temporary || Renewalof Temporary || Lapsed

activities, including 10 hours of technology-

Official documentation must be submitted for all first certification.

« . irst Regular Certification First Temporary Certification
re I a te d t ra I n I n General Education Requirements | Library Course Requirements | General Education Requirements | Library Course Requirements
Official documentation Ghoose one | Except for applicants with Official documentation Official documentation

master's degree in library science | Choose ome and submit with form Choose one and submit with form

["] Master's (or higher degree) in
library science

[] Bachelor's degree with a minor in
library scisnce *

[ Bachelor's degree ™

[[] Atleast 54 semester credits ™

* Requires Advanced Public Library Administration
™ Reg in four bject

[7] Official documentation of
required library courses already
completed

[ official documentation of [T Bachelor's for higher degree)
required library courses

in library science

] Schedule for completion of
ceriification course
requirements Required

[] At 1zact 54 semester cradite

|
|
|
!
|
|
|
[] Bachelar's degree with aminor 1
|
|
!
|
|
|
i

Renewal of Regular Certification Renewal of Temporary Certification
[ alidated Annual Summations of Continuing Education Acti [ official decumentation of library courses completed since Last
{Farm PI-2454) ceriification
IV. SIGNATURE

1 CERTIFY that the above information is true and correct to the best of my knowledge. | understand that any false statements may result in denial or
revocation of the certificate.

‘Applicant Signature Date Signed Mo./Day¥r.

rd

V. FOR DPI USE

DLT Recommendation for Approval
[ Grade1 §[] Regular Certification
[ Grage2 [ | Temporary [ First

[ Grage3 §[] provisional } (] Renewal

Signature of DLT Certification Coordinator Date Signed Mo./Day/Vr.

To Expire on the
Last Day of Mo./¥r




Non-compliance

* Provisional certification: If a change in population or the formation of a joint library
means that you no longer hold the correct grade level, you will be granted
provisional certification at the needed level.

 Hiring transitions: DPI will show consideration for libraries during a recruitment
process. Your library must show progress towards returning to compliance.

» Other situations: Continued non-compliance can result in loss of state and federal
grant opportunities, reduction in system services, or expulsion from library system.

Please communicate with your library system and with DPI
if you suspect your library will fall into non-compliance!




Thank you!

For Library Directors

dpi.wi.gov/libraries/public-libraries/governance-
administration/directors

Includes the 2024 Certification Manual for
Library Directors; forms for certification
application; forms for CE reporting; and more
instructions on how to apply for certification.

Send certification applications OR questions to:

LibraryCertification@dpi.wi.gov

Teresa Schmidt

Public Library Administration Consultant,
Wisconsin Department of Public Instruction
608-266-7270 | teresa.schmidt@dpi.wi.gov

With thanks to

Jeni Schomber, Public Library Consultant,
Wisconsin Department of Public Instruction,
for her help today!
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Questions?

—_
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