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Why certify public library directors?

• “Wisconsin’s public librarian 
certification law reflects a 
continuing interest in ensuring that 
qualified personnel direct 
Wisconsin’s public libraries and 
regional public library systems.”

• It’s required by state statute
Wis. Stat. § 43.09(1)
PI 6.03
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Today’s overview

• New Certification Manual released November 2024

• Who needs to be certified?

• When should I apply?

• Certification grade and status

• Application & Renewal

• Continuing Education

• Non-compliance

• Questions?



Certification Manual for WI Public Library Directors

• New edition released November 2024

• No major changes to certification 
requirements or procedures

• Changes to continuing education 
requirements:

o CE may be credited in fractions of an hour.

o Beginning 1/1/2025, Category C continuing 
education activities must be pre-approved.



Resources on DPI Website

• dpi.wi.gov/libraries/public-
libraries/governance-
administration/directors 

• PDF copy of certification manual

• Overview of application process & 
application instructions

• Forms and reference documents

https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors
https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors
https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors


Who must be certified?

• Directors of public 
libraries

• Directors of public library 
systems

• Voluntary certification
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When should I apply?

• Regular certification: Apply immediately, 
within one month of your date of hire.

• Temporary certification: Apply within three 
months of your date of hire (PI 6.03(6)) 

• Certificate renewal: Apply during the month 
in which your certificate expires.

• To “upgrade” your certificate: Choose to apply 
when you qualify or wait until your current 
certificate expires.
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What should I apply for? 

•Grade and Status
• Grade: Determined by education level.  Requirement is dependent on your community size. 

o Grade I: master’s degree in library science from an ALA-accredited school

o Grade II: bachelor’s degree (or higher) + 4 library courses
  or bachelor’s degree with a library science minor + Advanced Admin course

o Grade III: 54 college credits, at least half in liberal arts & sciences + 4 library courses

• Status: Can be Regular, Temporary, Provisional, or Lapsed

o You must be at least temporarily certified at the appropriate grade when hired. 
Temporary certification allows time to complete your library-specific education. 



What am I eligible to apply for?

dpi.wi.gov/libraries/public-libraries/governance-administration/directors - Click Certification forms and documents

https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors


dpi.wi.gov/libraries/public-
libraries/governance-

administration/directors

Click 
Certification forms and 

documents
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Apply for your first Librarian Certificate

Include with your application: 

• Application form (PI-2450)

• Proof of basic education requirements – 
transcript or diploma

• Proof of library-specific education 
completed, if any

• Schedule for completion of four required 
library courses, if applying for temporary 
Grade II or Grade III certification



Renew your temporary certificate

Cannot be renewed:

• Temporary Grade I

• Temporary Grade II with a library 
science minor

• “Lapsed” certificate of any grade

• Temporary Grade II or III after 3 
renewals (4 years total)

To renew Grade II or Grade III, provide:

• Application form (PI-2450)

• Proof of completion of at least one 

required library course



Regular certification: Continuing Ed requirements

All regular and provisional certificate holders must complete 100 hours of 

continuing education (CE) activities, including 10 hours of technology-related 

activities, during their 5-year certification period. 

• For each activity, fill out a CE activity report (PI-2453)

• If you would like to complete a Category C activity, contact your system CE validator for 
pre-approval first. (Optional Category C proposal form) 

• Each year, fill out a CE summation form (PI-2454). Submit this to your library system CE 
validator along with your completed activity reports for the year. 

• Your CE validator will return a signed copy of your summation form. Retain these signed 
forms to submit with your renewal application. 

https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/PI-2453_CE_Activity_Report-fillable.pdf
https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/Cat-C-CE-preapproval-form.pdf
https://dpi.wi.gov/sites/default/files/imce/libraries/Publib/Gov-Admin/PI-2454_CE_Summations-fillable.pdf


dpi.wi.gov/libraries/public-
libraries/governance-

administration/directors

Click 
Certification forms and 

documents

https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors
https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors
https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors


Renew your regular certificate

Include with your application: 

• Application form (PI-2450)

• Signed summation forms (PI-2454) 
demonstrating at least 100 hours of CE 
activities, including 10 hours of technology-
related training



Non-compliance

• Provisional certification: If a change in population or the formation of a joint library 

means that you no longer hold the correct grade level, you will be granted 

provisional certification at the needed level. 

• Hiring transitions: DPI will show consideration for libraries during a recruitment 

process. Your library must show progress towards returning to compliance. 

• Other situations: Continued non-compliance can result in loss of state and federal 

grant opportunities, reduction in system services, or expulsion from library system. 

Please communicate with your library system and with DPI 
if you suspect your library will fall into non-compliance! 



Thank you! 

Teresa Schmidt
Public Library Administration Consultant, 
Wisconsin Department of Public Instruction
608-266-7270 | teresa.schmidt@dpi.wi.gov 

With thanks to 
Jeni Schomber, Public Library Consultant, 
Wisconsin Department of Public Instruction, 
for her help today! 

For Library Directors
dpi.wi.gov/libraries/public-libraries/governance-
administration/directors

Includes the 2024 Certification Manual for 
Library Directors; forms for certification 
application; forms for CE reporting; and more 
instructions on how to apply for certification.

Send certification applications OR questions to: 
LibraryCertification@dpi.wi.gov 

mailto:teresa.schmidt@dpi.wi.gov
https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors
https://dpi.wi.gov/libraries/public-libraries/governance-administration/directors
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Questions? 
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